¢ Change Orders Tab
+ Record change orders in CARTs
**Note: For Reductions (deductive Change Order Amount), contact
BDCC team, CARTSs does not allow entry of negative numbers

=
Details SubContractors Reporting ‘Contractor Payments Document Upload Crunueome

Showing Change Orders 1.1 of 1 Change Orders Per Page

Change Order Number Description lssue Date  Change in duration (days) ~ Change Amount = Actions
001 Sample Change Order 010172015 100 234,567.00 Efu]

Page

| @ Add change Order

Note:

e For Non-work order contract: everything is under single contract number
o For Work Order contract: payments, journey/apprentice hours need to
be reported by work order

k4

King County

For technical help, please contact:
Phuong Nguyen: (206) 263-9745 or phuong.nguyen@kingcounty.gov

ki)

King County CARTS End-User Guide
for Consultant
CARTS Login

e Username and Password can be found in Post Award Letter
e Contact BDCC team to request username and password if needed
e https://info.kingcounty.gov/exec/contractreporting/Login.aspx

CARTS System
o Left Navigation Pane (site overview)
¢ My Contracts
¢ Active Contracts
e New contracts will show up here after the Post Award Letter
(PAL) is sent
¢ Closed Contracts

CARTS

My Contracts Active Contracts
I Active Confracts

This page provides a listing of your contracts. Select a contract from below for additional contract details, to 3
Closed Contracts

My Profile &' Move your mouse over the contract you wish to view, once the appropriate contract is highlighted left clicl
Help >
Log OFf Showing Contract 1-2 of 2
Number *

C00000C00 CARTS TEST

coooocon work order

*Current as of 1/2017.

0 My Profile CARTS
g My Coniracts
e Contractor Profile
I My Profile

e Manage Contacts
* Add/Edit/Remove CARTS contacts
e Manage login Help
* Change Password Log Off
* Change Username

IManage Contacis

Manage Login



https://info.kingcounty.gov/exec/contractreporting/Login.aspx

Updatin_g ContraCtS/Enterin_g Pavments and HOUI‘S Details  SubContractors [JLTTUN  Contractor Payments  Document Upload  Change Orders
° C|ICk on My Contl’aCtS | Actlve Contl’aCtS This page is used to report Monthly Labor Hours for Construction Contracts. View reporting instructions.
e Click Contract Number Reporting Pericd € [December v][20%6v] 3
O Details tab Showing SubContractor 1.9 of § Contracts Per Page
¢ Contract Details - overall contract details S Smmaticn | SourmepHoms | Apprentcn
Re; Activit : Journey Hours
o SubContractors . Contractor Name T Bepon | AeMY | SubmitDate | Actions {oMIMevHiouss i L | S|
[PRIME] ZZGROUP; BDCC Submitted  Initial Report l',ﬁmm”:ﬂ"“ F.i 120 15 513 166
¢ Contract Owner [1ST CHOICE MEDIA 'Not Required | | ) 0 0 0 x
¢ Contract Requirements e i O : . = |
¢ Contract GoaIS .’sgagﬁmgﬂﬁmé“"” Missing . . 3 0 0 2083. 485_ x |
.MA EXCAVATING Missing | Py L] L] 0 L] x
¢ Subcontractors |BUCK SMITH TRUCKING Not Required | | | [ [ o o x|
. . . E CO ICATIONS issing L] [] 0 226
¢ Add/edit subcontractors information oG s . . ! o]
¢ To Edit, click on the pencil icon under Actions
¢ Create a new subcontractors ¢ Contractor Payments Tab
¢ Contact BDCC to remove a subcontractor (need to be done on the DB ¢ Amount Earned and Dollars Received (for Prime) and Amount Paid
backend) (for Subs) should be for the reporting period
—_— **Note: You do not need to go back and try to match of Earned and
etails ubContras s e ng ontractor Payments Jlocument Uploal lange Ore S
Below is a listing of current subcontractors and suppliers assigned to Contract C00000C00 Pald Amoun tS . . i )
Condition of Award ¢ Amount Earned = total invoice for that period sent to KC/submitted
G GOMTACto! MOTIAon I T, G0N Under T AHONS oI Delow. | e e send emall 9 he BRGe Administsr. To to Prime by SubContractors/Suppliers

Showing SubContractor 0- 0 of 0 SubContractors Per Page

¢ Amount/Dollars Received = amount w/o Sales Tax or Retention

¢ Save
Other SubContractors . .
Ensure all N and i performing work on this project are listed below. To edit contractor information click the icon under the “Actions” ‘ Sme It When no more u pdates a re needed for the perIOd

column below.

@There are no subcontractors that are condition of award assigned to this Contract.

“ote: BDCC team can unlock/unsubmit so you can edit if you submit
SubContractor Name T DBE | MIWBE | SCS TM"' et ESBAS;‘“ E‘S'AEE“" L&l :;‘9"‘ L&IAMTdavit | Actions in error
1ST CHOICE MEDIA Subconsultant $500.00 09/30/2015 10/30/2015 N/A N/A o
2 FOLD PRODUCTIONS LLC Subcontractor $5.000.00 |09/30/2015 | 10/30/2015  Missing  |Missing El Details  SubContractors  Reporiing Document Upload  Change Orders
A&B PAINTING Subcontractor $10.000.00 |09/30/2015 10/30/2015 Missing Missing &
yspageisusedroreponaneConn'actor Payments received from King County and Prime Contractor Pay made to and liers for all contract
pes
Note: Consultants may ignore the Reporting Tab; as it is being used by Con- Progress Payment Perios € >
tractors to report Journey & Apprentice hours. However, Consultants please see Prime Contractor
the instruction for AAP Column.
ZZGROUP, BDCC $115.903.00 [01/0172017 | sjo | $118,716.02
¢ AAP Column Condition of Award (SCS Certified Firms)
e Click on AAP to download the form ere 1 1 SUBCETITACIors 13 2re condton of avard
e Required to SubContractors and Suppliers prior to Final Payment Other SubContractors
and CO ntract close out Progress Payment Amount Earned Ear'r.;t::lz‘l)n‘%am Paid Date Amount Paid P:l;t:;;]‘[‘!;m
i . B 15T CHOICE MEDIA q: $0.00 W] #o—| $5,660.99
e Must be signed and notarized by the Subcontractor/Supplier |2FOLD PRODUCTIONS LLG | 5200000 [owrorz01 kS ] $1.000 0
. . ASB PAINTING o ] $0.00| [01/0172017 | o ] $0.00
® MUSt be SlgnEd by the Prlme 'ﬁfgm‘rsmsn‘rnuonsmou‘nm‘ o ] $1,000.00| [ot0172017 IEQ ] $500.00
e To Upload |asa ExcavaTing o 000 [crot017 | o ] 50.00
x Document Upload Tab BUCK SMITH TRUCKING 51: $0.00| [01/01/2017 IES 1| 50.00
. . . . . |LANE COMMUNICATIONS o] $0.00| (0110172017 IER ] 50.00
*  Affidavit of Amounts paid (AAP) is the only document we require [ consULTING | 5200000 [ow0172017 IED ] $200050




